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4HIS�GUIDE�WILL�HELP�YOU�KNOW�WHAT�TO�EXPECT�WHEN
VISITING�&ARFIELD��

7 HEN�YOU�ARRIVE��THE�BUILDING�IS�ON�THE�RIGHT
HAND�SIDE
OF�&ARFIELD�2OAD�IF�YOU�ARE�COM ING�FROM �" INGLEY�2OAD��

4HERE�IS�A�M AIN�CAR�PARK�AT�THE�TOP�OF�THE�BUILDING
� SECOND�ENTRANCE	 ��AND�TWO�ACCESSIBLE�SPACES�NEAR
THE�FIRST�ENTRANCE��)F�THE�CAR�PARKS�ARE�FULL��THERE�IS�SOM E
STREET�PARKING��)T�CAN�BE�BUSY��SO�TRY�TO�ARRIVE�A�LITTLE
EARLY�

4HE�M AIN�DOOR�IS�AUTOM ATIC��)F�IT�IS�CLOSED��PRESS�THE
BUTTON�ON�THE�RIGHT�TO�OPEN�IT�
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)NSIDE��YOU�WILL�SEE�RECEPTION�STRAIGHT�AHEAD��
! �STAFF�M EM BER�WILL�BE�THERE�TO�GREET�YOU��

9OU�WILL�BE�ASKED�TO�SIGN�IN�USING�A�SCREEN��4HIS�IS�JUST
FOR�SAFETY��4HERE�IS�ANOTHER�SCREEN�ON�THE�LEFT�THAT�IS
EASIER�TO�USE�FOR�THOSE�WHO�REQUIRE�LOWER�LEVEL�ACCESS
SUCH�AS�WHEELCHAIR�USERS��)F�YOU�NEED�HELP��JUST�ASK�

4HE�SCREEN�WILL�ASK�YOU�TO�
3ELECT�gVISITORu
%NTER�YOUR�NAM E
3AY�HOW�YOU�TRAVELLED
2EAD�SOM E�SAFETY�INFORM ATION

! FTER�THIS��YOU�WILL�BE�ASKED�TO�WAIT��4HE�M AIN�WAITING
AREA�CAN�BE�BUSY��)F�YOU�WOULD�LIKE�A�QUIETER�SPACE�
YOU�CAN�ASK�AT�RECEPTION�



9OU�CAN�USE�THE�SEATING��TOILETS��CAF»��AND�WATER
COOLER�WHILE�YOU�WAIT��

4HERE�IS�ALSO�A�QUIET�SPACE�IF�YOU�NEED�A�BREAK�

7 HEN�IT�IS�TIM E��SOM EONE�WILL�COM E�AND�GET�YOU�

9OU�DON�T�NEED�TO�WORRY�ABOUT�GETTING�EVERYTHING
RIGHT��3TAFF�ARE�THERE�TO�HELP�YOU�AND�M AKE�YOUR�FIRST
VISIT�AS�EASY�AND�ENJOYABLE�AS�POSSIBLE��

)F�YOU�NEED�ANY�EXTRA�ASSISTANCE�AT�ANY�TIM E��
PLEASE�ASK�A�M EM BER�OF�STAFF�AT�RECEPTION��

7 E�LOOK�FORWARD�TO�SEEING�YOU�SOON��
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